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breathe 
 

The success of your company is about managing people not paper. You need an HR system 

that is easy to manage and employee friendly. breathe  stands out from the crowd both for its 

simple product and responsive support.  

 

HR Service Centre has partnered with breathe  to provide clients with an HR system that is 

ideal for small to medium sized businesses.  It is simple to use, affordable and allows you to 

concentrate on what matters and that is growing your business. 

 

With breathe you can: 

 

¶ Remove the admin of managing people 

¶ Improve employee interaction  

¶ Communicate with you r people 

 

breathe provides:  

 

¶ Self service for employees 

¶ Detailed employee profile  

¶ Online holiday booking  

¶ Online sickness recording  

¶ Sickness management 

¶ Calendar views 

¶ Performance management – one to 

ones, objectives and deliverables 

¶ Document management  

¶ Payroll export  

¶ Reports 

¶ Expenses 

¶ Time Logs 

¶ Custom fields 

¶ Multi currency  

¶ Mobile access 

 

Safe and secure: 

 

¶ Run nightly backup  

¶ Meet all UK data protection rules  

¶ Provide SSL/HTTP security 

¶ You own your own data  

¶ Provide tiered user access 

 
We understand entrusting personal data into a system can be daunting but the security of your 

data is our number one priority. breathe  exists on a RAID 10 array, making it very robust and 

reliable. However in the extremely unlikely event of a major problem we do have a backup 

policy. The system is backed up to an Amazon S3 storage bucket, which sets the standard in 

terms of security and reliability. Backups are kept for seven days. In addit ion, a backup is kept 

from the 1st of each month for three months.  

 

The back-up includes all client data and documents and is stored here in the UK. This is 

designed to provide 99.999999999% durability and 99.99% availability of backup files over a 

given year.  
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Logging in  
 

You can personalise breathe with your o wn 

logo to make it feel part of your systems. 
 

Note :  breathe works with all the main 

browsers so feel free to use your favourite. 
 
 
 
 
 
 
 

 

 

Mobile A ccess  
  
Adding a breathe log -in tile to your mob ile or tablet is a quick and easy task. By doing this, 

you can gain access to your system at a click of a button. 

 

Employees can now book holiday, report sickness and have access to the employee directory 

on the go.  

 

Log in using your breathe  login and password, on the front page you will get a summary of 

all the leave you have booked and also any company announcements. 

 

 

 

  

άI love that I can book holiday when I am away 
from the office and see company 
announcementsέ Michelle Pearce, Robinson 
Reed Layton 

The tile acts like an App on your 

home page giving quick, easy 

access. 
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Centralise your employee information  

Keep all of your employee information and documents at your fingertips in one centralised 

location. Our cloud -based system means you can access data on the move. breathe software 

works on all devices - PC, Mac, iPad, iPhone and Android 

breathe has a place for all your employee records: 

¶ Quickly find what you are looking for  

¶ Share information with your management team 

¶ Run reports and spot trends 

¶ Universally accessible employee documents 

Simple self-service software for employees 

Managers and employees can keep information up to date with ease. No more paper forms 

or email instructions so you have less admin to do. 

 

Analyse data and quickly identify issues - Our reporting suite will allow you to 

extract reports and analyse metrics concerning your employees. 

 

 

Reference company documents quickly - Built into the system is our Document 

Management Workflow allowing you to attach important documents to personnel 

files for ease of reference and retrieval. 

 

Protect your organisation - Audit your employee's actions. Every 'out of office' 

absence is recorded, thus removing the doubt concerning employees remaining 

leave and sick days taken. 

 

 

Customised to work where you work - Unlike many HR systems, our system puts 

you in control by allowing you remote internet access to the system, wherever you 

happen to be working in the world . 

 

 

Give Recognition – Reward great work using peer to peer public recognition.  

Employees send “thanks” to each other and recognise a job well done. 

 

 
 

 

Know where your team are - The system has an extensive 'out of office' notification 

and a holiday/sickness absence booking system, with email for authorisation . 

 

Self Service Modules – So your staff can update their own personal data and access 

limited information . 
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HR Dashboard  
    
 
 
 
 
      
 
 
 
 

At the top you have a summary.  This will tell  you the number of employees who are in the 

system, who is on leave, who is sick and whose birthdays are coming up.     

 

On the left side of the screen you have your tasks that you need to manage. You will see an 

arrow next to each individual request. By c licking this arrow it will take you to a new screen 

where you can see more detail about the task and action it.    

 

On the right side, the system is telling you what is happening in the next 7 days. Who is on 

leave, sick, has one-to-ones, training, birthda ys and work anniversaries.     
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Automate your Holiday Booking Process  
 

Our web based HR software gives you a simple process for holiday approval to save you time. 

A central record is kept so that you know who is currently on holiday.  The software   let s your 

team view their holiday allowance, check requests against an online team calendar. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Employees can submit holiday requests directly to their holiday approver for approval from 

their dashboard. Employee holiday calculations are clearly  displayed for them and they have 

access to the calendar to see who is off. 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ά²Ŝ ŜǎǇŜŎƛŀƭƭȅ ƭƻǾŜ ǘƘŜ ƘƻƭƛŘŀȅ ŀǇǇǊƻǾŀƭ ǎȅǎǘŜƳ 
on breathe and how you can view the company 
holiday calendar so you know who is off around 
the same time as this is something that we did 
ƴƻǘ ǇǊŜǾƛƻǳǎƭȅ ƘŀǾŜ ƛƴ ǇƭŀŎŜ ŀǘ ƻǳǊ ŦƛǊƳΦέ WǳƴŜ 
Kinnear, UHY Hacker Young 
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Statutory Holidays  
 
You can also allocate the statutory holidays based on the country the employee is based in. We 

keep the statutory holidays up to date, so you do not need to worry about them.  

 

 

Sickness/ Absence Management  
  
With breathe every absence is logged, approved and analysed, Use the system to record and 

track all employee absence – no matter what type. By having a central absence management 

system you can be proactive and spot problems before they develop and monitor sickness 

without adding extra admin.  
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Calendar   
 

Our calendar function shows you all the absence and meetings scheduled. It is automatically 

updated and you can filter by Departm ent and type of absence. 

 

Employees will also be able to view the calendar for holidays and training but sensitive 

information such as sickness will be limited to the HR view.  
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Performance Management   
  
Keeping on top of performance is key within  a business, the system records individual 

employee performance:   

 

¶ Keep notes of all one to one meetings 

¶ Record actions and objectives  

¶ Link employee objectives with company goals  

¶ Notifications make sure meetings happen  

 

 
 
 

 

 

 

 

 

 

 

breathe helps to manage your performance appraisals online. Keep your employees engaged 

and motivated by letting them add their own deliverables.  

 

Ensure objectives are met and all objectives are in one place so employees and managers know 

where to find them. Employees have easy access to their objectives from the Dashboard. 

Objectives can be linked to company goals so employees feel connected and motivated. 

  

ñBeing a small company, we donôt have a very 
formal review process. Using breathe, Iôm able 
to give each team member their own 
objectives and how they line up with company 
objectives, making performance reviews more 
forward looking instead of just an occasional 
chat.ò Andrew Whiteley, Provisio 
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Report ing   
 
From the Reports tab you will be able to choose from over 20 ready-made reports. They can 

be filtered down by departments or employees names. 90% of these reports can be exported 

to excel, this enables you to combine reports.  
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Kudos  
 

Recognise achievements. Say thanks. Boost employee engagement by making employees feel 

appreciated with customisable messages. If enabled, anyone within a company can give 

kudos, which allows HR to see who is really making an impact.  
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Company      
 

Announcements - a great way to communicate quickly with 

the company. You can choose what you post and how long it 

is published for. This will show in all of your employees’ 

accounts.    

    

Company documents - useful to send any policies, 

procedures or contracts etc. out to your employees. You can 

set ‘read by’ dates so you that you have a clear audit trail of 

who has or hasn’t read the document.     

    

Company goals - if you have any company goals, you can 

post them in here and this will be available to view by all 

employees. When you set objectives you can also relate them 

to a company goal.     
    

Employee directory  - quick, easy access to employee contact 

details.    

    

Holiday calendar  - you can easily see who is off and when.      

    

Organisation chart - automatically populated when you add Line Managers in.    

    

Payslips import  - if you work with Payrite you can upload your payslips in here.     

    

Payroll export  - a great place to see what changes have been happening in the system. We 

recommend turning this on even if you don’t want to use the payroll export itself. A very 

useful functionality to run prior to payroll.     

    

Projects - a place for you to manage any company projects.    
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Payroll  (Compatible with Payrite software)  

  

Within breathe  you can export changes made to employees records to pass on to Payroll in 

order to update employee information. This can be their personal details, job details and salary 

changes.  When you run the payroll export it will create an excel document containing all the 

information that the payroll team needs to know in order to ru n the payroll correctly.  

 

 

Multi -Currency  
 
Within breathe  you have the ability to set a default currency for the company and adjust by 

employee to match their payment currency. This is ideal if you have employees in different 

countries. 

Expenses   
 
breathe also has the functionality to claim expenses.  

 

This module of breathe is available from the regular plan upwards and you are able to 

turn it on or off to suit your company’s needs.  
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 Employees can manage their expenses from their dashboard and submit them with their 

receipts for approval.  

Time Logs    
 

Within breathe we have also given you the functionality to log your time. This can either be 

linked to projects or Logging overtime. This Module is available from the Starter plan and 

upwards.  

 

You wi ll be able to see how individuals use their time as well as reporting on the whole 

company. 
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Custom Fields  
  
We have tried to give you most of the fields that as an HR department you require. But 

we understand that you might require information that is a company requirement. For 

this information we have created 5 custom fields. Three text fields and date fields. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Tasks  
 
breathe helps you keep track of all your tasks leaving you to  manage your business. breathe 

will send you an email for all important employee -related tasks. Just log-in to action each 

request. 
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Organise Documents  
  

Keep all employee documents safe and publish policies & templates online:  

  

¶ Company documents – easily share your company documents, policies and 

procedures and monitor who has read them.  

¶ Employee document library - Employees get access through the library where they 

can confirm they've read individual documents.  

¶ Employee specific documents - Keep all documents relating to individual employees 

in one secure place. You access them from wherever you are working. 
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API  
 

The API allows you to connect Breathe to an external system of your choice. For example, if 

you are using a time tracking system that has an open API, you can use their API and our API 

to transfer data to and from the two systems. 

This involves building a piece of code that connects the two systems, so you will need to find 

a developer internally or externally to build this 'link'.  

What's available with the API?  

absences 

benefits 

bonuses 

change_requests 

departments 

divisions  

employee_expense_claims 

employee_expenses 

employee_training_courses 

employees 

holiday_allowances 

leave_requests 

locations 

other_leave_reasons 

salaries 

sicknesses 

statutory_holiday_countries  

working_patterns  

Does Breathe integrate with Sage, Xero or any other payroll?  

Currently the answer is no. We're waiting on the payroll companies to open up their API. 

We're super excited for this to happen and will jump at the chance when it becomes 

available. 
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Features and Benefits 

 

 
The 14 day free trial includes full functionality. No credit card required.  Contact HR Service 

Centre on 0845 606 9640.  

 Micro  Starter  Regular  Pro Premium  

Monthly Plan £10 £21 £54 £108 £219 

Annual Plan : Includes 10% Discount £108 £226.80 £583.20 £1166.40 £2365.20 

# Employees 1-10 11-20 21-50 51-100 101-250 

# HR Users 1 2 3 5 unlimited  

Core HR      

Employee self-service  Ṋ Ṋ Ṋ Ṋ Ṋ 

Line manager permissions Ṋ Ṋ Ṋ Ṋ Ṋ 

Finance user permissions x x Ṋ Ṋ Ṋ 

Employee profile Ṋ Ṋ Ṋ Ṋ Ṋ 

Holiday management Ṋ Ṋ Ṋ Ṋ Ṋ 

Sickness management Ṋ Ṋ Ṋ Ṋ Ṋ 

Training records Ṋ Ṋ Ṋ Ṋ Ṋ 

Payroll export Ṋ Ṋ Ṋ Ṋ Ṋ 

Performance management       

Company news Ṋ Ṋ Ṋ Ṋ Ṋ 

Appraisals/One-to-ones Ṋ Ṋ Ṋ Ṋ Ṋ 

Objective settings Ṋ Ṋ Ṋ Ṋ Ṋ 

Kudos Ṋ Ṋ Ṋ Ṋ Ṋ 

Document management       

Company documents Ṋ Ṋ Ṋ Ṋ Ṋ 

Employee documents Ṋ Ṋ Ṋ Ṋ Ṋ 

Reporting       

Reporting library Ṋ Ṋ Ṋ Ṋ Ṋ 

Modules       

Time log x Ṋ Ṋ Ṋ Ṋ 

Expenses management x x Ṋ Ṋ Ṋ 

Custom fields Ṋ Ṋ Ṋ Ṋ Ṋ 

API integrations Ṋ Ṋ Ṋ Ṋ Ṋ 


